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HIGH PRAIRIE MUNICIPAL LIBRARY

BYLAW AND POLICY MANUAL

POLICY C-13
STAFF & BOARD APPRECIATION
POLICY
The Board recognizes the importance in acknowledging dedication to the Library through consecutive years of service given by Library Staff and Board Members.
The funds will be taken from the Honorarium budget.
1. LIBRARY STAFF
1.1 Length of Service
The Board will recognize a High Prairie Municipal Library employee for consecutive years of service on the anniversary of the 5th, 10th, 15th, 20th, 25th and 30th year of employment.  
The award schedule will be as follows:



 5 years
certificate and $100.00




10 years
certificate and $200.00




15 years
certificate and $300.00




20 years
certificate and $400.00




25 years
certificate and $500.00




30 years
certificate and $600.00

Presentation of the service award will be made by the Board Chair or his/her designate at such a time deemed appropriate by the Board.

1.2 Recognition upon resignation or retirement

The Board will recognize an employee upon resignation or retirement as follows:

1-4 years
Card and a gift to a maximum of $50

5 + years
Card and a gift to a maximum of $100 plus $10 for each year in excess of five years of service towards a gift.
1.3 Staff Gifting
The Board will recognize a High Prairie Municipal Library employee with a card and gift to a maximum of $50 in the events of the following:



Birth


Injury



Death of immediate family member (as listed in Policy C-6, 4.9.4)
1.4 Other recognition
The Board will recognize special achievements of any High Prairie Municipal Library employee, and will contribute to any staff function in a manner and at a cost considered appropriate by the Board.

2. BOARD MEMBERSHIP
Formal Appreciation will be shown to outgoing members of the Board by presenting them with a gift in recognition of their years of service. The following are suggested gift values:


Up to 3 years

maximum expense $50



Up to 6 years

maximum expense $75



Over 6 years

maximum expense $100
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